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KINGSWOOD PARKE COMMUNITY RULES AND REGULATIONS 
November, 2014 

 
I. INTRODUCTION 

 

A. These rules are established pursuant to Article V, Section 3, of the Declaration of 
Covenants, Conditions and Restrictions (CC&R's) which authorizes the Board of Directors 
to regulate and adopt rules to govern the use of Community facilities and areas. These 
rules are intended to promote a safe and enjoyable living environment and to preserve 
property values. 

 

B. The Declaration of Covenants, Conditions, and Restrictions (CC&R's) specify, in detail, 
resident occupancy and facility use restrictions within the Kingswood Parke Community. 
Consult the CC&R's in addition to these Rules and Regulations. 

 
II. ARCHITECTURAL CHANGE CONTROL 

 

A. Refer to Current Architectural Standards and Procedures. 

 
III. PAYMENT OF ASSESSMENTS 

 

A.  Payments are due quarterly on the first day of January, April, July and October.  
 

B. A late fee will be charged if payment is not received by the 15th of the billing quarter. 
 

C. Homeowners may pre-pay as many quarters in advance as they wish. 
 

D. A charge will be assessed for checks with insufficient funds returned by the bank. 
 

E. Postdated checks are prohibited. 
 

F. Any homeowner more than fifteen (15) days delinquent in paying Association fees, 
special or regular, will be subject to the Collection process and being assessed a 
monetary penalty. 
 

G. Assessments more than sixty-one (61) days delinquent may result in a lien being placed 
on the property with no further notification to the homeowner. 

 
IV. APPLICABLE COVENANTS AND RESTRICTIONS 

 

A. ROOFTOP ANTENNAS AND SATELLITE DISHES 
Residents wishing to install a rooftop antenna and/or satellite dish must follow the 
Kingswood Parke requirements as listed below then put their specific request in writing 
and submit it to the Architectural Committee. 
 

1. LOCATION AND INSTALLATION 
Location of satellite dish when possible should not be visible from the street or 
from neighboring property unless an acceptable signal cannot be received from 
any other location. 
 

2. Any support post used for any satellite dish installation must be painted the 
same color as the house. These requirements are in accordance with recent FCC 
rulings regarding satellite dishes. CC&R's, Article IV, Section 3 (h). 
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B. CLOTHES DRYING 
The drying or airing of clothes or other articles that may be visible from the street or 
neighboring properties is prohibited.  
 

C. DISEASE AND INSECTS 
A property owner shall not allow any condition to exist which could induce, breed or   
harbor diseases or insects. 
 

D. FIREARMS/FIREWORKS 
1. The discharge of a firearm is prohibited. 

 

2. All types of fireworks are prohibited. 
 

E. FUEL TANKS 
Fuel tanks, of any kind, shall not be erected, placed, or maintained on the property, except 
for propane or similar fuel tanks permitted under the ordinances of the City of Surprise and 
the written approval of the Architectural Committee. Propane tanks for free standing BBQ 
grills are permitted. 
 

F. GARAGE DOORS 
Garage doors shall normally be open only to enter and exit. However, because of the heat, 
residents may leave the door partially open (12 inches) for air flow as long as garage 
contents cannot be observed from the street or neighboring properties. Garage doors may 
be fully open only while the occupant is working in the garage or yard.  
 

G. LAWNS AND PLANTINGS 
Under no circumstance shall lawns and/or plantings of any kind be a nuisance to neighbors 
or the community.  Refer to Current Architectural Standards & Procedures. 
 

H. NOISE 
No exterior speakers, horns, whistles, or other sound devices, except security devices 
used exclusively for security purposes, shall be located, used or placed on any property. 
 

I. PETS 
1. A maximum of three dogs or cats shall be permitted at any given time. 

 

2. No pets of any kind except those found within the standard legal pet trade 
industry (dogs, cats, small caged birds, fish, non-venomous reptiles) may be kept 
inside of any residence.  
 

a. Pets must be kept under direct control of the owner at all times, in a fenced 
yard, or within a residence. All pets not on owner's property must be on a 
leash at all times. Tethers (ground stakes) are not allowed. 

 

b. An approved certified Service dog in service in the Kingswood Parke 
Community Association shall be excluded from being leashed while 
performing the required service. 
 

3. Persons who walk and exercise their pets in common and residential areas 
MUST IMMEDIATELY PICK UP AND DISPOSE OF PET DROPPINGS 
APPROPRIATELY. 
 

4. A pet shall not be allowed to make an unreasonable amount of noise or to 
become a nuisance or annoyance to other homeowners. 
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5. Structures for the care, housing or confinement of any pet shall be maintained so 
as not to be visible from the street or neighboring properties. 
 

6. Animal Control will be notified to pick up any animal(s) found running loose 
within the community. 
 

7. Please be advised: unattended pets left outside are vulnerable to coyotes. 
 

8. All Dogs and cats shall be registered with Maricopa County Animal Care and 
Control. 
 

9. No releasing of any pets into the neighborhood or ponds. 
 

J. SIGNS 
Refer to Current Architectural Standards and Procedures. 
 

K. STORAGE 
1. Personal property must be stored in an enclosed area so as not to be visible from 

the street or neighboring properties. 
 

2. Water hoses should be stowed so as to minimize visibility from neighboring 
properties or the street. 
 

3. Storage Shed Refer to Current Architectural Standards and Procedures. 
 

L. TRASH & RECYCLE CONTAINERS 
1. Trash and recyclables are to be placed in dumpsters or regulation black trash or blue 

recycle containers. All trash & recycling containers shall be screened from view. 
Disposal of hazardous materials in all trash & recycling containers is prohibited by 
law. Trash & recycling containers are not to be set out for pick up prior to 6:00 P.M. 
on the day before pick up and must be removed the same day of pickup. 

 
2. Outdoor burning of trash or other debris is strictly prohibited. 

 

M. HOLIDAY LIGHTING/DECORATION 
Holiday decorations may be displayed during the Holiday Season, which, for purpose of 
these regulations starts November 15 thru January 1. Decorations must be removed by 
January 15. 
 

N. BUSINESS ACTIVITY 
Property in Kingswood Parke is classified as "single family residential" under a tract 
declaration. CC&R's, Article IV, Section 4 (a). 

  
V. RESIDENCE, LEASING AND RESALE  

 

A. Owners or their agent are prohibited from either renting or allowing the use or occupancy 
of homes for less than the minimum lease periods specified in the CC&R's.  

 

B. Any agreement for lease of any Lot or Parcel must be in writing and must be expressly 
subject to CC&R’s, Article IV, Section 3 (bb). 

 

C. Notification of the existence of a lease must be delivered to the Association within ten (10) 
days of the commencement of the lease term or renewal term, and must include a copy of 
the Board approved Tenant Information form.  

 

D. Lease must be for the entire residence. 
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E. Homeowners must provide current CC&R's, Rules and Regulations, and Architectural 
Standards and Procedures to the buyer, lessee or property managing agent prior to sale or 
lease. 

 
VI. VEHICLES 

 

A. VEHICLE PARKING 
1. Parking in Kingswood Parke will be controlled pursuant to Kingswood Parke 

Community Association CC&R's, and these Rules & Regulations establishing 
limitations and restrictions. PARKING ON SIDEWALK, CURBING, GREENBELT OR 
LANDSCAPED AREAS, INCLUDING YARDS, IS PROHIBITED! 

 

2. Driveways should be used when available to avoid parking on the street. At no time 
may a vehicle be parked to obstruct emergency vehicles. 

 

3. Non-operable vehicles may not be stored or parked anywhere in Kingswood Parke. 
Vehicles may not be parked in common areas displaying "For Sale" signs. Operators 
must ensure that their vehicles are not losing coolant, oil, or transmission fluids in 
parking spaces or on the streets. Operators may be charged for costs associated 
with cleanup of fluid leaks. CC&R's, Article IV, Section 3 (u). 

 

4. No motor or non-motorized vehicle classed by manufacturer as exceeding one ton, 
mobile home, travel trailer, tent trailer, trailer camper shell, detached camper, boat, 
boat trailer, commercial vehicle, utility or landscape trailers, or other similar 
equipment or vehicle may be parked, maintained, constructed, reconstructed or 
repaired in any area of Kingswood Parke so as to be visible from common area, the 
street, or neighboring properties. Commercially licensed vehicles or mobile storage 
units used for moving in or out of a household are prohibited from parking in 
residential or common areas except to load or unload and may not exceed twenty-
four (24) hours without specific approval of the association. CC&R's, Article IV, 
Section 3 (s). 

 

5. Pickup trucks of no more than one ton capacity with camper shells may park in 
residential and common areas if the vehicle and camper shell does not exceed seven 
(7) feet in height measured from ground level, and the vehicle is used on a regular 
and recurring basis for basic transportation. 

Vehicle cannot remain parked on the street for periods exceeding twenty-four 
(24) hours without being moved. CC&R's, Article IV, Section 3 (s). 

 

6. Vans and mini-motor homes may park in residential areas spaces if the vehicle does 
not exceed seven (7) feet in height and eighteen (18) feet in length, and the vehicle 
is used on a regular and recurring basis for basic transportation.  

Vehicle may not remain parked on the street for periods exceeding twenty-four 
(24) hours without being moved. CC&R's, Article IV, Section 3 (s). 

 

7. Resident owned recreational vehicles may be parked at the residence for a period 
not to exceed forty-eight (48) hours within a seven-(7) day period, and must not 
block any driveway. Parking on sidewalks or curbing is strictly prohibited.  

 
8. RV's with expandable sides (slide outs) and/or expandable steps, when parked 

legally on Kingswood Parke streets, are allowed to have their slide outs open only 
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for the purpose of loading/unloading or for cleaning of the RV. Safety cones or 
similar devices must be deployed to insure that a vehicle or a pedestrian is made 
aware that they must exercise caution in that area. The maximum time slide out will 
remain open will be four (4) hours per day during daylight hours. Under no 
circumstances will slide outs be left open overnight and owners should be careful 
not to impede entrance to or exit from any neighbors driveways. 

 

B. VEHICLE MAINTENANCE AND REPAIR 
 

1. All forms of maintenance (includes oil, coolant, etc.), construction, or repair of 
motorized or non-motorized equipment and vehicles, tent trailer, camper shell, boat 
trailer, recreational vehicle, or similar equipment is prohibited in driveways and on 
the streets. 

 

2. Washing of vehicles is not recommended in the single family home communities 
according to EPA and City of Surprise guidelines.  

 

3. Parked vehicles may NOT be used as living quarters at any time. This is applicable to 
residents and non-residents! 

 
VII. RECREATIONAL VEHICLES 

 

A. OPERATING HOURS 

The Kingswood Parke common and park areas shall be open from 5:00 A.M. to 10:00 

P.M. each day, seven (7) days a week.  
 

B. FACILITY USE 
 

1. The Kingswood Parke common and park areas are available only for the use by 
Kingswood Parke residents and their guests. Use of specific areas may be reserved 
through the management company. Only residents and their guests are permitted in 
all common and park areas.  

 

2. Glass containers are prohibited in the park area. 
 

3. Trash should be properly disposed of in the containers provided in the park area. 
 

C. BICYCLES, ROLLER BLADES, ROLLER SKATES and SKATEBOARDS 

Bicycles, roller blades, roller skates and skateboards are prohibited from being ridden 

on the basketball and tennis courts. 
 

D. TENNIS COURTS 

Tennis Courts are provided for the use of residents and their guests only.  
  

1. The courts are open from 6 A.M. to 10.00 P.M. 
 

2. Soft soled tennis shoes and appropriate clothing (including shirts) must be 
worn at all times. 

 

3. Shoe soles with cleats or raised heels, which leave marks on the court, are 
prohibited.  

 

4. Commercial use of the Tennis Courts is prohibited.  
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E. BASKETBALL COURTS  

Basketball Courts are provided for the use of residents and their guests only.  
 

1. The courts are open from 6 A.M. to 10.00 P.M. 
 

2. Soft soled shoes and appropriate clothing (including shirts) must be worn at 
all times.  

 

3. Shoe soles with cleats or raised heels, which leave marks on the court , are 
prohibited.  

 

F. VOLLEYBALL COURTS AND HORSESHOE PITS 

Volleyball courts and Horseshoe Pits are provided for the use of residents and their 

guests only.  
 

1. The courts are open from 6 A.M. to 10.00 P.M. 
 

2. Proper clothing and attire should be worn at all times.  

 
VIII. COMPLAINTS AND VIOLATIONS 

 

A. BOARD OF DIRECTORS 
The Board of Directors is responsible for the enforcement of the rules. The Community 

Manager/Agent shall serve as an agent of the Board of Directors to: 
 

1. Enforce these rules. 
 

2. Investigate all complaints. 
 

3. Investigate all violations. 
 

4. Take action to resolve complaints. 
 

5. Correct violations. CC&R's, Article XI, Section 3. 
 

B. COMPLAINTS 
Residents may submit signed written formal complaints to the Community 

Manager/Agent concerning violations of the CC&R's and/or these rules. Residents may 

consult with the Community Manager/Agent to obtain assistance in preparing formal 

complaints. Forms used to prepare formal complaints may be obtained from the 

Association’s website or the Management Agent’s Office. 
 

C. VIOLATIONS 
When a violation is brought to the attention of Community Manager/Agent, a warning 

letter will be sent to the homeowner. If the violation continues, subsequent violation 

letters will be sent, implementing the approved fine system. 
 

D. NOTICE OF CC&R VIOLATION: FINES AND PENALTIES 
Any infraction of these Rules or of any provision of the CC&R's, Articles of Incorporation 

or By-Laws, by a member, family member, tenant, guest, invitee or licensee, may result in 

a fine against the applicable member and penalized as follows (in addition to any other 

penalties, disabilities or remedies available to the Association): 
 

For MINOR violations such as, but not limited to, drying clothes visible to neighbors, 
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out of control weeds, pets not on leash, water hose storage, trash container left out, 
holiday decoration dates, roller blade violation, use of tennis courts after hours- the 
following fines and penalties apply: 

 

COURTESY NOTICE: A violation notice will be sent to the Owner of the 
property stating the violation and providing the owner with ten (10) 
calendar days to bring the violation into compliance. No monetary penalty 
assessed. 

  

FIRST OFFENSE: Optional warning -Community Manager/ Agent notifies the 
homeowner of the violation and sets an immediate date by which violation 
must be corrected. No monetary penalty assessed. 

 

SECOND OFFENSE: (Ten (10) days from first): Up to seventy-five dollar 
($75.00) fine and/or loss of Member's membership rights. 

 

THIRD OFFENSE: (Ten (10) days from most recent prior notice): Up to one 
hundred dollar ($100.00) fine and/or loss of membership rights. 

 

FOURTH AND ADDITIONAL OFFENSES: (Ten (10) days from most recent prior 
notice): Up to one hundred dollar ($100.00) fine and/or loss of membership 
rights with continuing fines and/or legal action. 

 

For MAJOR violations such as, but not limited to, architectural rule violations, 
discharging a firearm, improper fuel tank installation, garages converting to living 
quarters or business use, occupancy, rental violations on residency, parking 
violations of RV's, trucks, boats and trailers- the following fines and penalties apply: 

 

FIRST OFFENSE: Community Manager/Agent notifies the homeowner of the 
violation and sets an immediate date by which violation must be corrected 
and/or imposes a fine. 

 

SECOND OFFENSE: (immediately follows date set for correction) Up to two 
hundred dollar ($200.00) fine and/or loss of Member's membership rights and 
sets an immediate date violation must be corrected. 

 

THIRD OFFENSE: (immediately follows date set for correction) Up to three 
hundred dollar ($300.00) fine and loss of membership rights and again set 
immediate date by which violation must be corrected. 

 

FOURTH AND ADDITIONAL OFFENSES: (immediately follows date set for 
correction) Up to five hundred dollar ($500.00) fine every ten (10) days, loss of 
membership rights, and legal action instituted. 

 

Unless otherwise indicated in any notice of an offense, a continuing offense 
shall be deemed to be a new offense every ten days, until remedied. 
Vandalism will involve a fine as outlined above, plus reimbursement to the 
Association for actual replacement or repair costs, and for such other 
amounts set forth in the operative documents. Any charge or fine not paid 
by its due date will be handled and collected in same manner as any other 
assessment. Owner has the right to a hearing on all violations. 

 

E. HEARINGS 
1. There are two types of hearings: 
 

a. Architectural hearings are first heard by the Architectural Committee. If situation 
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is not resolved at this step, a further hearing may be made to the Board of 
Directors. 

 

b. All hearings, other than architectural, are immediately directed to the Board of 
Directors. 
 

2. The Owner has the right to be heard regarding a violation. The owner must submit 
to the Kingswood Parke Community Association Community Manager/Agent a 
written request for a hearing within the time specified on the notice of violation. 

 

3. The Community Manager/Agent will refer the hearing to either the Architectural 
Committee or the Board of Directors. The hearing will be held to review the 
violation. The owner has the obligation to find out when and where the next 
scheduled Architectural Committee or Board of Directors meeting will be held. 
Failure to attend the scheduled hearing will constitute a waiver of the right to a 
hearing. 

 

4. At the hearing, the owner(s) will have the opportunity to present their case. The 
complainant, if applicable, or representative from any other faction, has the right to 
present their side of the issue. After hearing all relevant parties, the Architectural 
Committee or the Board of Directors will close the hearing and may recess to 
Executive Session. 

 

5. The Board of Directors has the right to determine whether the violation is a minor or 
major violation based on its impact to Kingswood Parke and/or its homeowners. The 
Board of Directors has the right to waive fines and penalties, or may rule that the 
violation is valid, and has the right to implement additional penalties. Penalties may 
include, but not be limited to, withholding voting privileges and the right to use 
common facilities. In the case of ongoing violations, which are not corrected, 
additional fines may be assessed without further hearings, until such time as the 
violation is corrected. If legal expenses or other costs are incurred to correct 
violations, the costs shall be assessed against the homeowner. If these costs are not 
paid within thirty (30) days, claim of lien in the amount of said costs may be filed 
against the homeowner. After the hearing the owner will be notified in writing, 
within seven ( 7 )  days, of Architectural Committee and/or the Boards decision. 

 

F. Health, Safety, and Welfare: 

Exceptions to Notice procedure Violations that would affect the health, safety, and 

welfare of the Association or Association Members may require immediate action 

and thus create exceptions to the foregoing notice provisions. Examples of health, 

safety and welfare violations include, but are limited to, the following: accumulation of 

trash and/or other materials that may attract pests, threat of flood or fire damage to 

neighboring properties; an escaped pet, or a collapsed structure or tree blocking the 

road, driver’s lines of vision or damage to adjoining neighbors’ property such as 

fence/block wall. 
 

G. Right of Self Help: 

The Association has the right (but not limited to the obligation) to enter the Owner’s 

property and to provide all maintenance and repairs that are necessary to remove the 
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violation. Entry by the Association and any of its agents is not an actionable trespass. 

The Association may assess the Owner up to a six hundred dollar fine ($600.00) and the 

cost of maintenance and repairs performed by the Association. 

 
Note: The Association can issue a Self Help Demand Letter at any time. CC&Rs Article XI Sec. 3 of 
the Declaration provides for a fourteen (14) day written notice be given to the Owner. If the owner does 
not take corrective action in that fourteen (14) day period, the Association is authorized to enter upon 
the Owner’s lot and perform the corrective action. 
 
 
 
 
Adopted this _______________ November, 2014 
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ARCHITECTURAL STANDARDS & PROCEDURES 
 

CHAPTER 1 
 

Introduction, Policies, Responsibilities, and Procedures 

  
1.1 INTRODUCTION: An Architectural Committee (Committee) has been established to perform architectural 
management responsibilities such as developing rules, regulation guidelines, procedures and standards for 
conducting an architectural management program.  
  
Abbreviations:  
  
KPCA      Kingswood Parke Community Association  
Board      Kingswood Parke Community Association Board of Directors  
Committee     Kingswood Parke Architectural Committee  
CM/AGENT     Community Manager/Agent  
CSC      Architectural Committee Staff/Community Standards Coordinator  
Owner      Kingswood Parke Resident/Property Owner  
City      City of Surprise  
Office     Kingswood Parke Community Association Office  
Pre-Approved Request Form   Pre-Approved Request Form  
Custom Request Form   Custom Architectural Change/Improvement Request Form  
 
1.2 GOALS AND OBJECTIVES: The goals and objectives of the architectural program shall be to ensure that 
appropriate guidelines and standards are applied in evaluating proposed alteration, change, and improvement 
requests received from Owners. Specific goals are to ensure that:  
  

1. Kingswood Parke Community shall be maintained as an aesthetically pleasing place to live.  
2. Property values are maintained or enhanced.  
3. Owners are advised of their obligations and privileges relative to the alteration, structural or non-

structural improvement or addition to their residence.  
  
1.3 THE COMMUNITY MANAGER/AGENT administers the Committee and the CSC through the office.  

1.4 ARCHITECTURAL COMMITTEE (Committee): The Committee is established to perform architectural 

management responsibilities as defined in the Kingswood Parke Community Association Declaration of 

Covenants, Conditions, and Restrictions (CC&R’s) – Article XII Section 1, and the Rules and Regulations.  The 

committee shall consist of members appointed by the Board in accordance with the CC&Rs.  

1.5 QUALIFICATIONS: Members of the Committee need not possess any special qualifications. However, 

members selected to Committee assignment, shall be required to become thoroughly familiar with the 

regulatory requirements regarding the architectural management program contained in the CC&R’s, Rules and 

Regulations, and this document.    

1.6 COMMITTEE COMPOSITION: The Committee is composed of members appointed by the Board.   

1.7 MEETING GUIDELINES: The Committee shall meet monthly, or as necessary, to review, approve or deny 

architectural alterations, changes, or improvement requests received from Owners. Meeting minutes will be 

recorded for all Committee meetings. A quorum shall be a majority of the members of the Committee.  

1.8 ENFORCEMENT:  Enforcement provisions are specified within the Governing Documents and Rules & 

Regulations.  
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CHAPTER 2 
 

Architectural change and Improvement Management 

 
2.1 The Owner must receive written approval from the Committee before performing any alterations, repairs, painting, 
excavation, grading, landscaping or other work which in any way alters the exterior appearance of any residential 
property within Kingswood Parke. Changes or deviations in/or from the plans and specifications approved by the 
Committee shall be subject to the prior written approval of the Committee.  
 
2.2 EXTERIOR STRUCTURE: No alterations, changes, or improvements can be made to the exterior structure without 
review and written approval from the Committee prior to the start of work. The Committee shall provide the Owner 
requirements and procedures on how to obtain approval of permits to accomplish the work.  
 
Examples of alterations, changes and improvements include, but not limited to:  

a. building new structures  

b. patio alterations/additions  

c. awnings  

d. attaching ornaments to the exterior structure that are visible from neighboring properties or streets  

e. exterior painting of houses, fences and walls  

f. other additions, changes, or improvements proposed.  
 
2.3 EXTERIOR GROUNDS: No major changes or improvements shall be made to the grounds and/or landscaping without 
prior written approval of the Committee.  
 
2.4 HOLIDAY DECORATIONS: Artificial decorations for legal and religious holidays may be put up and displayed for ten 
days preceding the holiday and must be removed within five (5) days following the holiday.  
 
EXCEPTION:  Holiday Season (November 15 through January 1). Decorations displayed during the Holiday Season must 
be removed by January 15th.  
  

CHAPTER 3 
 

Procedures for submitting Architectural change and Improvement Requests 
 

3.1 SUBMITTING REQUESTS: Requests for alterations, changes, and improvements shall be recorded on a Pre-Approved 
or Custom Request Form. These forms are available from the Office or on the internet.  
 

a. PRE-APPROVED REQUEST FORMS for minor work, may be approved by the CM/Agent or CSC.  

b. CUSTOM REQUEST FORMS for major projects require Committee review and action. Custom Request Forms 
must contain specific details (including measurements) describing the proposed alteration, change, 
improvement of structure and include such support information as a detailed drawing and plan providing 
material(s) and specific location information as needed to clarify the nature of the proposed work.  

 
3.2 MINOR LANDSCAPING: Requires Pre-Approved Request Forms for rock top dressing using matching rock and 
replenishment projects with plants and shrubs listed in Exhibits F-1 through F-3.  

3.3 MAJOR LANDSCAPING: Custom Request forms must be submitted to obtain approval for all major landscaping work 
and must include a detailed landscape plan and drawing showing the location and type of plantings to be removed, 
relocated or replaced, if any, and must specify type of ground cover, i.e. turf, granite, or other type of rock. A small 
sample of the type and color of rock shall accompany the request.  

3.4 CITY BUILDING PERMIT: A building permit must be obtained from the City for all structural, electrical and plumbing 
improvements. Prior to submitting the plans to the City, a Preliminary Approval must be obtained from the Committee.  
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a. Preliminary plans must be submitted to the Committee for initial approval prior to being submitted to the 
City. Final approval of plans by the Office is required after receiving a copy of the City Building Permit and a full 
set of approved plans. Whenever there is a conflict between City of Surprise Ordinances and Kingswood Parke 
Community Association Architectural Standards and Procedures, the most restrictive of the two will apply. 

 
3.5 ARCHITECTURAL FORMS: Pre-Approved Request Forms and Custom Request Forms may be obtained from the Office.  
  

a. Pre-Approved Request Forms must be completed by the Owner and returned to the office for approval and 
authorization to proceed by the Community Manager/Agent or the Community Standards Coordinator.  

b. Custom Request Forms must be completed by the Owner and returned to the Office to be recorded and 
forwarded to the Committee for review at the next regularly scheduled Architectural meeting. Forms must be 
submitted no less than seven (7) days prior to the Committee’s meeting date.  

3.6 COMMITTEE RESPONSE: The Committee shall respond within forty-five (45) days from the date the complete request 
is received. The Committee will report whether the request has been approved or denied. Failure by the Committee to 
act on the application and inform the Owner within forty-five (45) days from the date the request along with all other 
plans, materials, fees and specifications required by the Architectural Committee are received, shall waive the approval 
requirement. However, all work must still comply with all requirements of the Declaration and Architectural Guidelines. 
OWNERS WILL BE NOTIFIED OF THE DATE OF THE MEETING AND ARE URGED TO ATTEND THE COMMITTEE’S MEETING IN 
ORDER TO ANSWER QUESTIONS ON THEIR APPLICATION.  
  
3.7 DENIAL OF REQUESTS: Notice of denial of requests shall be written and it will state the reason(s) for denial. Any such 
denial shall be mailed, e-mailed with “read Receipt,” or hand delivered to the owner.  
 
3.8 DOCUMENTATION OF RESPONSE: The Committee’s response to all requests will be recorded on the Pre-Approved or 
Custom Request Form or by letter at the Committee’s option. The Owner will be sent or given a copy of the reviewed 
request form as evidence of approval or denial. The original request form, with all supporting documents will be filed in 
the Office in the appropriate affected property file.  
 
WORK CAN NOT START UNTIL THE OWNER HAS RECEIVED WRITTEN FINAL APPROVAL FROM THE COMMITTEE.  
  
3.9 APPEALS:  Upon notification of denial of request, the affected Owner has a right to appeal the decision of the 
Committee to the Board.  
 

APPEAL PROCESS: 
 

1. Written notice of appeal must be given to the Office, defining the appeal to the Board. The appeal must be 
filed at the Office within ten (10) working days of date notice was given.  

2. The Board President will schedule a hearing. The Owner will be notified of the date, time, and location of the 
hearing. Board members will be given a copy of the original denied request, the basis of the appeal, and the 
Committee’s basis for denial. The Chairperson of the Committee will be invited to the appeal review meeting to 
answer questions and provide documentation of rationale and precedents to the denial. The Owner will be 
invited to the appeal review meeting to present their appeal to the Board.  

3. The Board may elect to conduct private interviews, during the appeal review hearing, with the Owner and/or 
the Chairperson of the Committee.  

 
4. The Owner will receive written notice of the Board’s decision within seven (7) working days after the appeal 
hearing.  

 
5. The decision of the Board will be by majority vote of the quorum present at the appeal hearing.  
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6. Minutes of the appeal hearing will be documented and become a part of the affected property file.  
  

7. Copies of all correspondence, the initial request, the Committee’s notification to the Owner, the request for 
appeal to the Board, the Board’s notification to the Owner will all become part of the affected property file. 
Such decisions, so modified, shall be deemed the decision of the Committee in this instance only, and all such 
modification shall be documented and become part of the affected property file.  

 
3.10 COMPLETION OF REQUEST: Approved requests must be completed within ninety (90) days unless the Committee 
designates a specific time or grants a written extension of the time limit.  The Owner is required to provide notification 
of completion to the Office to enable staff scheduling of final inspection of all approved requests.  
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CHAPTER 4 
 

PRE-APPROVED ARCHITECTURAL STANDARDS 
 

INTRODUCTION: The Committee has authorized an Administrative Pre-Approved Architectural Change/Improvement 
Request process for making certain alterations and additions to a lot within Kingswood Parke. Owners must submit a 
Pre-Approved Request Form for approval on all projects listed in Section 4. Section 4 projects may be approved 
administratively by the CM/Agent or CSC.  
 

a. Owners wishing to initiate any of the following PRE-APPROVED STANDARDS must submit a Pre-Approved 
Request Form for the specific alteration, improvement, installation, or structure, to the Committee at the Office. 
Forms are available at the Office or on the internet.  

b. The Committee has authorized the CM/Agent or CSC to review and approve the Pre-Approved Request Form.  

c. The submission must meet all of the architectural standards for the alteration/modification with no variations, 
and no requirement for a building permit from the City.  

d. Any deviation from these restrictions/standards set forth without the express consent of the Committee will 
constitute a violation and render the PRE-APPROVAL null and void. Action will be taken by the Association per 
CC&R’s Article XIII, Section 12. Any request not listed as a PRE-APPROVED STANDARD shall henceforth be 
considered a CUSTOM ARCHITECTURAL CHANGE IMPROVEMENT REQUEST.  

 
PRE-APPROVED APPLICATION SECTIONS 
 

4.1 SCREEN / SECURITY DOORS / GATES & COURTYARD  

4.2 SIDE GATES / SLATS / SCREENING  

4.3 FLOODLIGHTS / SECURITY LIGHTS / EXTERIOR ACCENT LIGHTING  

4.4 GARAGE DOOR LOUVERED VENTS  

4.5 RAIN GUTTERS  

4.6 HOUSE NUMBERS  

4.7 EXTERIOR DECORATIVE LIGHTS  

4.8 STORAGE SHEDS  

4.9 DRIVEWAY, WALKWAY, PATIO AND COURTYARD COATINGS  

4.10 PLANT REMOVAL / REPLACEMENT / IRRIGATION SYSTEMS  

4.11 SCREEN REPLACEMENTS  

4.12 REPLACEMENT OF WINDOWS WITH HIGHER ENERGY EFFICIENT WINDOWS  

4.13 PAINTING HOUSE – EARTH TONES ONLY  

4.14 ROOF REPAIRS WHERE EXISTING ROOF TILES WILL BE RE- USED.  

4.15 GROUND COVER – REFURBISH  

4.16 SIGNS  

4.17 SATELLITE DISH & ANTENNA INSTALLATION  

4.18 BASKETBALL GOALS  

4.19 PLAY STRUCTURES  
 
PRE-APPROVED STANDARDS 
 
4.1 SCREEN SECURITY DOORS: All entry security/screen doors must be made of metal material and must be the same 
color as the house, house trim, black or white. 
  
4.2 SIDE GATE SLATS / SCREENING: Installation of slat/screening or lattice should be painted the same color as the house 
or the gate. See 5.11 for Custom Guidelines 
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4.3 FLOOD LIGHTS / SECURITY LIGHTS / EXTERIOR ACCENT LIGHTING:  The floodlight/security light must not be more 
than 75 watts per bulb with no more than two bulbs per position and not more than two positions.  The light emitted 
from security lighting must not encroach on other properties and not become a nuisance.  If complaints are received, 
the lighting will have to be removed completely. All wiring must be installed per code with approved wiring and 
connections.  If wiring is placed in exterior conduit, the conduit and light fixture electrical box must be painted the same 
color as the house so that it does not detract from the appearance of the house. Exterior accent lighting such as 
“Malibu” lighting may be installed in landscape areas if installed according to the Manufacturers guidelines. The number 
of lights, lighting style, design and color must blend with and complement the existing landscaping and house. The 
lighting shall be no more than approximately 18 inches in height from ground level. No colored bulbs, lenses or 
reflectors are allowed. All wiring must be concealed under the landscape rock top dressing and all control boxes, conduit 
and wiring must be painted the same color as the area to which they are attached, provided the painting does not void 
any manufacturer’s warranty.  
  
4.4 GARAGE DOOR LOUVERED VENTS: Louvered vents may be installed in single or double garage doors to provide air 
flow when garage door is in the full down position. The vents may be installed in the lower and/or upper panels. 
Louvered vents must be made of metal material and must be painted the same color as the garage door.  
  
4.5 RAIN GUTTERS: Rain gutters and downspouts may be installed. The color of the gutters must be the same as the 
fascia color and the downspouts must be the same color as the house. Drainage must not be directed to adjacent 
residential property.  
  
4.6 HOUSE NUMBERS: House numbers may be installed on the residence replacing those or in addition to the house 
numbers provided by the developer. The address numbers must not have more than five (5) numerals, and be no more 
than six inches (6”) high by four inches (4”) wide in size per numeral. They may be placed in a frame that is color 
compatible with the house color and be made of material that will withstand the elements. House numbers not 
consistent with above require a Custom Request Form be submitted.  

4.7 EXTERIOR DECORATIVE LIGHTS: Exterior lights may be installed on either or both sides of the garage door, on the 
side wall of the garage leading to the front entrance as well as either or both sides of any exterior door into the house. 
Approved material for exterior lights includes brass, ceramic, pottery, copper, antique bronze or other metals. Fixtures 
must be a color compatible with the color of the house exterior. Electric wiring must adhere to local electrical codes.  
  
4.8 STORAGE SHEDS: A single storage shed may be erected but cannot be attached to another structure. The storage 
shed must not be visible from neighboring properties, green belt areas or the street. No storage shed installation is 
permitted if it detracts from neighboring properties in any way.   

4.9 DRIVEWAY, WALKWAY, PATIO AND COURTYARD COATINGS: The concrete areas that make up driveway, walkway, 
patio or courtyards of single family homes may be altered by special concrete paint or one of several types of coatings 
that simulate tile, stone, Kool Deck appearances or actual tile. Provide site plans of the area that is to be treated. Include 
material and color samples and brochures of the type of alteration to be installed. This does not include expanding 
existing concrete structures.  

4.10 PLANT REMOVAL / REPLACEMENT / IRRIGATION SYSTEMS Applies only to front yards in  single  family  homes that  
are  not  covered  by  the  KPCA’s  master  landscaping contract. Existing plants may be removed at the Owner’s 
discretion.  Replacement plants must comply with the Guidelines established in Sections 5.3 and 5.4 of the Architectural 
Standards and Procedures. Include the location of plants to be removed. Include the location of replacement plants and 
the type of plant to be used.  The pre- approval process includes only the plants and trees listed in Exhibit F to this 
document.  
  
IRRIGATION SYSTEMS - Water conservation is a desired community goal. Irrigation system designs should utilize the 
most current state-of-the-art water conservation technologies. Underground irrigation systems are recommended for all 
landscape areas:  

1. Different valves should be provided for trees, low-water-use shrubs, ornamental shrubs, turf, pots, fruit trees 
and vegetable gardens. 

2. Spray irrigation should be limited to turf areas only and shall not spray on any shared or common area, walls or 
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vertical surface. 
3. Irrigation run-off of any kind into street, sidewalks, common areas or adjacent properties is not permitted.  

4. The use of drip irrigation is encouraged for all landscape areas other than turf.  

5. All irrigation tubing runs must be concealed under the landscape rock top dressing.  

6. Control boxes, conduit and wiring must be painted the same color as the area to which they are attached, 
provided the painting does not void any manufacturer’s warranty.  

 

4.11 SCREEN REPLACEMENTS: Screens may be replaced with the same type of screen and frame. Approved screen colors 
are black, charcoal gray, mocha (beige) and bronze. Any deviation from the existing screens requires a Custom Request 
Form for review and approval by the Committee.   

4.12 WINDOW REPLACEMENT:  Applies to the replacement of windows with higher rated energy efficient windows.   
  
4.13 PAINTING EXTERIOR OF RESIDENCE: All residences must be painted using only earth tones.  
   

A. HOUSE AND/OR PARTY WALL PAINTING:   
 

All party walls shall be painted the color of the house on the side facing the street when they are repainted. The 
private side of the party walls may be painted the color of the house or their existing color. All paint requests 
must be submitted for review and approval prior to painting the house.  

  
B. PAINTING OF EXTERIOR AUXILIARY EQUIPMENT: Items such as antennas, masts, cables, conduits, wires, pipes 
and irrigation control boxes must be painted the same color as the area to which they are attached, provided 
the painting does not interfere with acceptable signal quality or does not void any manufacturer’s warranty. This 
includes all cables, pipes, wires that are visible from the street, neighboring properties and in back yards facing 
the common areas.  

 
4.14 ROOF REPAIRS: Roof repairs that call for replacing the original roof tiles after the repair or replacement of the 
under carriage. Any new roof tiles used to replace original roof tiles that are damaged must be placed on roof slopes 
away from the street or common areas.  Replacement roof tiles should match as closely as possible with the original roof 
tiles.  
 
4.15 GROUND COVER: Rock top dressing and replenishment projects in the front yard and the removal and/or 
replacement of shrubs and plants listed on Exhibit E.  
 
4.16 SIGNS: All signs displayed in Kingswood Parke (excluding signs required by legal proceedings and signs required by 
law to be allowed on the property) such as Commercial Signs and Special Event Signs, must be approved by the 
CM/AGENT, CSC or Architectural Committee for appearance, content and size. In the case of Contractor signs placed on 
the Owner’s property during improvement and/or alteration projects it is asked that these signs be removed from the 
property once the work has been completed.  
  

A. POLITICAL SIGNS   
Political Signs in a Planned Community – Pursuant to HB2471:  

  
a) If the city, town or county in which the planned community is located 

does not regulate the size and number of political signs on residential property, the association shall 
not limit the number of political signs allowed so long as the aggregate total dimensions of all 
political signs do not exceed nine square feet. Political signs need not be commercially produced or 
professionally manufactured.  
 

b) HB2471 also states a planned community shall not prohibit the indoor or outdoor display of a 
political sign by an owner on that owner’s property, except that an association may prohibit the 
display of political signs earlier than seventy-one (71) days before the day of an election and later 
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than three (3) days after an election day.  
 

B. REAL ESTATE SIGNS 
Real Estate signs are divided into two categories: 

 
a) One “FOR SALE / RENT / LEASE sign is permitted on the Owner’s property. The sign shall be in 

conformance with the industry standard size sign, which shall not exceed 18” x 24”, and the industry 
standard size sign rider, which shall not exceed 6” x 24”.   

b) OPEN HOUSE signs shall not be any larger than the industry standard size sign of 18” x 24”.  
c) All real estate signs must be commercially produced. 
d) OPEN HOUSE signs may be displayed between the hours of 8:00am and 6:00pm in the front yard 

area on the day of the Open House.  Said signs may be staked or “A” frame design    
e) Signs must be located as to not impede with sidewalk or street traffic.  

 
Also pursuant to HB2471 an association shall not prohibit or charge a fee for the use of, placement of or the 
indoor or outdoor display of a for sale, for rent or for lease sign.  

 
See Exhibit C & D for additional information regarding Real Estate sign placement.  

 
C. SPECIAL EVENT SIGNS 
Special event signs are permitted for Kingswood Parke Organizations, recognized by the Kingswood Parke 
Community Association Board of Directors, who desire participation in the event by the general public.  

  
a) Special Event Signs are subject to review and approval of the CM/Agent as to appearance and 

content.  The signs must be of professional quality and sized to fit within 12” x 18” holders mounted 
on “A” frame (sandwich) style boards 36” wide by 52” high.   

b) Special Event Signs must be approved CM/Agent and may be displayed for ten days (including the 
day of the event).  

c) A total of four (4) special event signs may be used. 
d) Locations for the Special Event Signs shall be approved by the CM/Agent.   

 
4.17 SATELLITE DISH & ANTENNA INSTALLATION: Owners may place antennas/satellite dishes that comply with Over-
The-Air Reception Device (OTARD) rules only within an area that is in their exclusive use or control. At no time will the 
Association allow installation to occur on Association Common area. Community Associations are allowed to adopt 
reasonable regulations that do not impair the installation, maintenance or use of an installed antenna.  
  
APPLICATION PROCESS  
Owners wishing to install a rooftop antenna and/or satellite dish must follow the Kingswood Parke requirements by 
submitting NOTICE OF INTENT TO INSTALL TELEVISION ANTENNA/SATELLITE DISHES (Exhibit G) form to the Community 
Standards Coordinator or Community Manager/Agent for signature.  
  
SIZE RESTRICTIONS  
Video antennas including satellite dishes, wireless cable antennas and television antennas designed to receive local 
television broadcast signals must be less than one meter (39.37 inches) in diameter.  
  
LOCATION & INSTALLATION RESTRICTIONS  
  

a) Wherever possible every effort should be made to ensure that the dish/antenna is not visible from 
the street with consideration being given to neighboring property and open space.  

  
b) If visible from the street, open space or neighboring properties, all wiring, cables and masts must be 

painted the same color as the area to which they are attached unless by doing so it will damage the 
antenna/satellite dish, void the warranty, impose unreasonable cost or impair the quality of the 
signal. 
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c) If the installer determines that the only place you can receive a proper signal is on the Party Wall 

between neighbors, you and the neighbor must sign and submit a DECLARATION OF ASSUMPTION 
OF RESPONSIBILITY form (Exhibit G). 

 
4.18 BASKETBALL GOALS: Basketball goals shall be installed on the “interior” side of the driveway if located in the front 
yard and on the “interior” of the lot if located in the rear yard.  Basketball goals attached to the front of the home are 
prohibited.  Basketball hoops, backboards and other elevated sport structures must be maintained in good condition.   
  
4.19 PLAY STRUCTURES: Play structures will be permitted within the perimeter of the fenced backyard of a residence 
under the following conditions.  

a) A play structure may not be closer than five (5) feet from the wall separating any neighboring 
property;  

b) No play structure may be placed in a yard so that it would allow anyone who is standing on any 
platform, ledge or any other surface upon which someone may stand on traverse, to see over the 
fenced backyard into adjoining properties, unless such views are properly screened;  

c) Play structures do not include trampolines;  
d) Swing  sets and play structures that do not have any elevated surfaces upon which someone may 

stand are allowed if their apex does not exceed one (1) foot above the shortest  surrounding walls.  
e) Notwithstanding the previous restrictions, no part of all play structures (i.e. pole, antenna, 

extension, etc.) may extend beyond one (1) foot above the surrounding wall(s) or fence(s) without 
express written approval of the Architectural Committee through the Custom Request process.  
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CHAPTER 5 

 
GUIDELINES FOR CUSTOM ARCHITECTURAL CHANGE AND IMPROVEMENT REQUESTS 

(Custom Request Form) 
  

CUSTOM APPLICATION SECTIONS  

  

5.1 CUSTOM GUIDELINES  

5.2 FLAG DISPLAY GUIDELINES  

5.3 MAJOR LANDSCAPING PLAN  

5.4 TREES, SHRUBBERY, PLANTS  

5.5 GROUND COVER CHANGE  

5.6 ORNAMENTS AND DECORATIONS  

5.7 PATIO FURNITURE  

5.8 TRELLIS/ARBORS  

5.9 RESIDENTIAL WALLS AND FENCES  

5.10 COMMUNITY WALLS/FENCES  

5.11 SIDE GATE MODIFICATIONS  

5.12 BUILDING ADDITIONS (INCLUDING GUEST HOUSES)  

5.13 GAZEBO/PERGOLA  

5.14 AWNINGS/RETRACTABLE AWNINGS  

5.15 ROLL DOWN SCREENING AND SHADES  

5.16 PATIO ALTERATIONS/ADDITIONS/ENCLOSURES  

5.17 CONCRETE WORK  

5.18 SOLAR ENERGY DEVICES  

5.19 AIR CONDITIONERS/HEAT PUMPS/COOLERS  

5.20 WINDOW FILM  

5.21 TILE ROOF REPLACEMENT GUIDELINES  

 

CUSTOM ARCHITECTURAL STANDARDS 

5.1 CUSTOM GUIDELINES: The Committee shall refer to these guidelines and criteria to evaluate custom 

requests and determine whether the proposed alteration, change improvement, structural or non-structural 

additions shall be in compliance with the architectural goals and objectives established for Kingswood Parke. 

Owners must submit a Custom Request Form to the Committee for approval on all projects listed in Section 5.  

  

5.2 FLAG DISPLAY GUIDELINES: Flag display guidelines are herein established for the SINGLE FAMILY 

RESIDENCES of Kingswood Parke.  

 

A. Flag size shall not exceed three (3) feet by five (5) feet in size. 

  

B. The following list of flags is permitted to be flown in the Single Family Residential area of 

Kingswood Parke:  

1) The American Flag or an official or replica of, The Arizona State Flag, a flag of the US Army, 

Navy, Air Force, Marine Corps or Coast Guard, the POW/MIA flag, an Arizona Indian Nations 

Flag and the Gadsen flag. Residents are restricted to displaying no more than two flags at once.  

 

C. Display of all other flags is prohibited. 

  

D. Residents are permitted to have two (2) flagstaffs no longer than six (6) feet in length, or one ground 

mounted flag pole no taller than eighteen (18) feet in height.  

 



Page 15 

 

E. Flagstaffs  

1) A single flagstaff may be displayed at the front of the garage or at the entrance to the 

residence.  

2) The two (2) flagstaff option permits one flagstaff on each side of the garage entrance.  

3) Up to two (2) flagstaffs may be attached to the patio beam in the back yard.  

4) Other placements may be submitted to the Committee for consideration.  

 

F. Flag Pole  

 

Residents may install one (1) in the ground flagpole in the front or back yard:  

• The pole may be no more than eighteen (18) feet in height  
• The pole shall not be closer than (10) feet to common or party walls  
• The pole shall be metal, either white or aluminum  
• The top of the pole shall be adorned with either a gold or silver ball, or an eagle  
• Hooks used to attach flags shall be plastic  

 

It is recommended that the pole be installed in a ground sleeve to permit ease of maintenance or removal.  

  

G. Flags must be displayed in a manner consistent with the Federal Flag Code (P.L. 94-344: 90 Stat. 

810:4 United States Code sections 4-10) and any other Federal or State laws.  

 

5.3 MAJOR LANDSCAPING PLAN: Landscaping work in the front yards must be reviewed and approved in 

writing. A Custom Request Form with attached lot plot plan, detailed landscape plan, material list, and sample 

of rock ground cover must be submitted for review. The landscape plan must show type and location of all 

plantings. No raised planters shall be placed against a common or party wall. There must be a minimum of two 

inches (2”) of space between the common or party  wall  and  the planter. The Committee shall have SOLE 

DISCRETION whether landscaping and other improvements are harmonious with surrounding areas. The use of 

drought resistant plants is encouraged. For information regarding the plants and trees listed in Exhibit F 

available for Pre-Approved Applications or for other possible selections available for Custom Change 

Applications you may consult the information available from the websites listed below:  

 

Arizona Department of Water Resources at: 

http://www.azwater.gov/AzDWR/StatewidePlanning/Conservation2/LandscapePros/Plant 

Lists_Landscaping.html Arizona Municipal Water Users Association at: http://www.amwua.org/plants.html  

 

5.4 TREES, SHRUBBERY, AND PLANTS: Plantings must be identified on a materials list and plot plan 

accompanying the request. Seasonal bedding plants may be planted in containers described in Sec. 5.6. Trees 

that grow tall, drop a lot of leaves, use a lot of water are discouraged. Shrubbery and other type plantings must 

be trimmed to present a favorable appearance. A minimum of eight (8) vertical feet clearance is required if tree 

is next to sidewalk so that pedestrian traffic is not hindered. If trees or shrubbery extends over the common area, 

such as the street, it must be trimmed to a height of fourteen (14) feet to allow passage of tall vehicles, such as 

delivery trucks and recreational vehicles.  

 

5.5 GROUND COVER CHANGE: Samples of rock used as ground cover must be submitted with landscaping 

request/plan to the committee for review and approval. The Committee will ensure that the ground cover 

proposed fulfills the requirement of being harmonious with other landscaped areas in the sub-

division/community.  No painted or stained rock will be permitted  

  

5.6 ORNAMENTS AND DECORATIONS: Ornaments and decorations placed on the exterior surface of a 

dwelling, or in the front yard of a single family dwelling that are visible from neighboring properties or the 

street must be approved in writing by the Committee.  Residents shall place no ornaments or decorations in the 

common areas.  

http://www.azwater.gov/AzDWR/StatewidePlanning/Conservation2/LandscapePros/Plant
http://www.amwua.org/plants.html
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A. Ornaments and decorative items will be considered on a case by case basis according to the number, 

size, style and proposed location of items.  

 

B. Colors must be harmonious with the surrounding neighboring properties. Items are to be of wood, 

metal, ceramic or concrete like material.  

 

C. Items must not exceed 120” in combined height, length and width and not to exceed 48” in height.  

EXCEPTION: water features, such as circular fountains, may be larger. Any water feature with a 

depth exceeding 18” must adhere to City of Surprise safety and building codes.  

  

D. Planters and flower pots are to be made of wood, metal ceramic, terra cotta or concrete like materials. 

Planters and pots may remain empty or contain natural plant material, defined as live plants. Flowers 

and plants made of artificial materials are prohibited.  

  

5.7 PATIO FURNITURE:  

 

A. Single Family Homes  

1) Patio furniture shall be limited to use in the back yard and on covered front porch areas.  

  

5.8 TRELLIS/ARBORS: All proposed trellis/arbor installations require that a Custom Request Form be 

submitted to the Committee along with detailed descriptions and drawings.  

 

A. The proposed use of a trellis/arbor in the single family lots, which are visible from neighboring 

properties or the street, must be submitted to the committee for review and approval. All proposals to 

erect a trellis/arbor in the front yard will be evaluated in terms of location, size, material selection, 

use, color, and color finish, which must be harmonious with the color scheme of the sub-division.  
 

B. Owners must maintain the trellis/arbor so as to reflect favorably on the appearance of the front yard 

of the lot. Owners will be required to remove the trellis/arbor that is not maintained and therefore 

detracts from the appearance of homes within the sub-division.  

  

5.9 RESIDENTIAL WALLS AND FENCES: All improvements (whether permanent or temporary), alterations, 

or repairs which in any way alter the exterior appearance of walls and fences require prior written (Custom 

Request Form) approval of the Committee. This includes proposals to stucco the interior common wall inside 

backyards. The wall color must match the house or trim color. A detailed drawing of the proposed changes/ 

additions to wall/fence must be included with the Custom Request Form.   

 

A written consent from the adjacent property owner(s) is required.  

  

5.10 COMMUNITY WALLS/FENCES: Property owners in the Kingswood Parke Community Association  are  

not  permitted  to  alter  or  modify  any  wall  abutting  Community Association owned property such as 

greenbelts, and water  retention areas without the     express written consent of the Association.  
 
5.11 SIDE GATE MODIFICATIONS: Side gates are limited to 60 inches in width and must be the height of 

the original gate. The gate must be of the same material, color, and design of the original gate. The installation 

of slat/screening or lattice should be painted the same color as the house or the gate.  
 
5.12 BUILDING ADDITIONS:  
 

A.  No building additions, changes, alterations, or repairs (whether temporary or permanent) which 

alters the exterior appearance of any property within Kingswood Parke shall be done without the prior 

written final approval of the Committee. Work CAN NOT start until the owner has received WRITTEN 
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FINAL approval from the Committee.  

  

B. Whenever there is a conflict between City of Surprise Ordinances and Kingswood Parke Community 

Association Architectural Standards and Procedures, the most restrictive of the two will apply.  

  

C. Final approval from the Committee is required after the Owner submits a copy of the City approved 

set of plans and a copy of the Building Permit to the Office. Work CAN NOT start until the owner has 

received WRITTEN FINAL approval from the Committee.  

  

5.13 GAZEBO/PERGOLA:  

 

(A) A GAZEBO (a freestanding roofed structure with open sides) may be installed in the backyard of 

Single Family Lots subject to review and final approval of the Committee. A Custom Request Form 

with detailed drawing(s) must be submitted to the Committee describing the proposed installation. The 

Committee shall evaluate and may grant preliminary approval of the request if the proposed Gazebo 

meets the following criteria:  

1) The gazebo exterior must not be fully enclosed;  

2) The gazebo shall be limited to backyards of Single Family Lots that, in the opinion of the 

Committee, can adequately accommodate the proposed structure;   

3) The gazebo must be a freestanding roofed structure;  

4) The gazebo must be at least three (3) feet from any common or party wall and shall not be 

constructed within an easement area;   

5) The gazebo must not exceed 10 feet in width or length and must not exceed 9 feet in height at 

its highest point;  

6) The gazebo may be constructed of either metal or wood;  

7) Color is limited to the color of the house or the color of redwood; and must not be used for the 

storage of equipment/supplies.  

 

The Owner must then obtain a building permit from the City, if required. After obtaining the permit, the Owner 

must than submit an approved set of plans and a copy of the building permit from the City to the Office for final 

approval. WORK CAN NOT START UNTIL THE OWNER HAS RECEIVED WRITTEN FINAL 

APPROVAL FROM THE COMMITTEE.  

  

(B) A PERGOLA (a freestanding structure consisting of posts or columns supporting an open roof in the 

form of a trellis or lattice) may be installed in backyards of Single Family Lots, subject to review and 

final approval by the Committee. A Custom Request Form with detailed drawings must be submitted to 

the Committee describing the proposed installation. The Committee shall evaluate and may grant 

preliminary approval of the request, if the proposed pergola meets the following criteria:  

  

1) The  pergola  shall  be  limited  to  Single  Family  lots  that  in  the  opinion  of Committee, 

can adequately accommodate the proposed structure;  

2) The pergola must be a freestanding structure with post or columns supporting an open roof in 

the form of a trellis or lattice;  

3) The row of posts or columns must not exceed 12 feet in width and be limited to 200 square 

feet in overall area and to 9 feet in height at its highest point;  

4) The pergola can be located no closer than five (5) feet from common walls and not be 

constructed in an easement area;  

5) The pergola’s color is limited to the color of the house or the color of redwood; the structure 

may be constructed of wood, vinyl or metal. If Preliminary Approval is granted by the 

Committee, the request and drawings must be submitted to the City for approval.  

  

The Owner must than submit an approved set of plans and a copy of the building permit from the City to the 

Office for final approval. WORK CAN NOT START UNTIL THE OWNER HAS RECEIVED WRITTEN 



Page 18 

 

FINAL APPROVAL FROM THE COMMITTEE.  

  

5.14 AWNINGS/RETRACTABLE AWNINGS: Fixed awnings may be authorized to be installed on homes 

within the single family communities. Owners must submit a Custom Request Form and include a detailed 

drawing showing location, dimensional information, and commercial information that describes the awning and 

include a sample of the awning material if available. Retractable awnings may be authorized only in back yards. 

Color selection must be consistent with the color of the house and be harmonious with the color scheme of the 

sub-division. All exposed metal, such as end caps, brackets, hoods, etc. must be as close as possible to the color 

of the house, or painted to match the house. Retractable awnings must be in the stored position when not in use. 

Owners must maintain the awnings so as to reflect favorably on the appearance of homes within Kingswood 

Parke.  
 
5.15 ROLL DOWN SCREENING AND SHADES: Owners must submit a Custom Request Form to include a 

detailed drawing showing the proposed location of the installation(s) including all dimensional details. Color 

selection must be consistent with color of the house and be harmonious with the color scheme of the sub-

division. Commercial information describing the product should be included with the request. Roll down sun 

screens must be installed so that attaching brackets and roll down screening/shades are not readily visible from 

the neighboring properties in the rolled up position. Roll down closures will not be permitted, without 

Committee approval.  
 
5.16  PATIO ALTERATIONS/ADDITIONS/ENCLOSURES: Owners must submit a Custom Request Form 

with detailed drawings describing the proposed alterations, additions or enclosures to the Committee for review 

including a detailed drawing showing the proposed location of the installation(s) including all dimensional 

details. Colors must be compatible with the exterior of the house and be harmonious with the color scheme of 

the sub-division. If Preliminary Approval is granted by the Committee, the request and drawings must be 

submitted to the City for approval. The Owner must obtain a building permit from the City, if required. After 

obtaining the City building permit, the Owner must submit approved plans and a copy of the building permit 

from the City to the Office for final approval. The Owner has one year from date of approval to begin the work 

or the approval is automatically withdrawn. Once the work has begun on patio alterations or enclosures, it must 

be completed within 90 days. Patio roof lines cannot  protrude beyond KPCA and/or City of Surprise setbacks. 

WORK CAN NOT START UNTIL THE OWNER HAS RECEIVED WRITTEN FINAL APPROVAL FROM 

THE COMMITTEE.  

  

5.17 CONCRETE WORK: Owners must submit a Custom Request Form along with a detailed drawing 

describing proposed concrete work which alters the exterior grounds on a lot. Concrete work involving interior 

lot sidewalks shall be 4” thick; 36” wide; be cross- scored every 4 to 6 feet in length, and have an expansion 

joint of composition material or pre-molded material placed at maximum length intervals of 20 feet. 

Composition material must be placed along the face of any residential wall or pre-existing concrete (e.g. patio 

and/or trash can slabs or existing driveway) that the sidewalk will abut. Concrete work involving the adding of 

sidewalks and driveway extensions must conform to the standard. Added concrete must not restrict the drainage 

of water from backyard or front yard areas of the lot. There are two options for driveway extensions: two (2) 

feet on each side or four (4) feet on one side or the other, but not both.  

 

All other proposed concrete work such as pads for garbage container, storage sheds, additional walkways, above 

ground spas, etc. must be submitted to the Committee for review and final approval. Requests must include 

detailed description and dimensional information, a minimum of six inches must be left open between any 

concrete work and paver blocks on party, sidewalls or common walls for expansion and drainage. All concrete 

forms shall be inspected and approved by the CM/AGENT or CSC prior to pouring of concrete. WORK CAN 

NOT START UNTIL THE OWNER HAS RECEIVED WRITTEN FINAL APPROVAL FROM THE 

COMMITTEE.  

  

5.18 SOLAR ENERGY DEVICES: Installation of all Solar Panels is regulated by and must conform to Arizona 

Statutes 33-1816, 33-439 and 44-1761. However, the Association may adopt reasonable rules regarding the 
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installation of a solar energy device.  

  

APPLICATION PROCESS  

  

A Custom Request Form must be submitted to the Committee for approval prior to any such installation 

including details of the proposed installation. The Committee cannot outright prohibit the installation or use of a 

solar energy device, but may regulate the placement of a solar energy device as long as the regulation does not:  

  

1. Prevent the installation of the device.  

2. Impair the functioning of the device.  

3. Restrict its use.  

4. Adversely affect the cost or efficiency of the device.  

 

It is recommended that, whenever possible, the accessories and trim (conduits, wires, pipes etc.) of solar panels 

be painted to match the color of the roof or wall of the house provided this would not void any manufacturer’s 

warranty.  

  

5.19 AIR CONDITIONERS / HEAT PUMPS / COOLERS:  Air conditioners, heat pumps and coolers may not 

be installed on either the house roof or the patio roof. Air conditioning equipment of any variety must be 

installed in a location that is not visible from adjacent property, common areas, or the street.  Exceptions are 

limited to: (1) air conditioning units installed on rooftops by the original developer; and (2) air conditioning 

units installed on the ground by the original developer that are visible from the street, provided however, that 

installed shielding be maintained.  

  

5.20 WINDOW FILM: Window film is approved with the following guidelines:  

 

• Film must be professionally installed.  
• Film must be well-maintained and kept in good condition with no peeling.  
• Film must not be highly reflective.  
 

A sample of the film must be included with application. The Committee must review and approve the 

installation prior to the film being installed. Window film will be approved on a case-by-case basis.  

  

5.21 ROOF REPLACEMENT GUIDELINES Should a Owner elect to replace the entire roof with new tile or 

asphalt shingles, it will require prior approval by the Committee. In order to maintain the harmonious 

appearance of Kingswood Parke, Owners should attempt to match as close as possible the original color, 

appearance and architectural style when selecting new roofing.  These guidelines also apply to aftermarket 

house additions. The request must be accompanied by a sample/picture of the new tile.  The Committee shall 

have sole discretion whether new tile is harmonious to the surrounding areas of Kingswood Parke. In cases of 

an emergency, requests will be dealt with on a case by case basis for a prompt remedy.  CONSTRUCTION 

CAN NOT BEGIN UNTIL FINAL APPROVAL HAS BEEN GRANTED.  
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SERVICE BULLETIN 

  
Homeowners that contract for services shall ensure that the contractor is provided with a copy of this 
Service Bulletin containing the following regulatory requirements:  
  

A. Littering is prohibited.  Homeowner and contractors are responsible for the removal of all waste 
products, including, but not limited to, food and beverage containers.  

 
B. From the Architectural Standards & Procedures – Chapter 3 - 3.4:  

 
a. Where the storage of materials; e.g. rock, sod or material (including dumpsters, moving & 

storage pods) are temporarily placed within or upon a Kingswood Parke Street (The 
perimeter of which MUST be clearly marked by Safety Cones). NOTICE for such temporary 
storage MUST be given to The Association Office 24 hours in advance. All surplus material 
and debris should be removed from the street and all areas left neat and clean within five 
(5) days. If a longer time is needed, an extension will be required.  

 
C. Homeowners and contractors shall ensure that all work conforms to the City of Surprise Building 

Codes, when applicable. 
  

D. All work is to be conducted in a safe manner to prevent personal injury or damage to equipment 

and property. The Contractor shall be liable for equipment or property damage resulting from the 

performance of his work or negligence.  
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STANDARD PRE-APPROVED ARCHITECTURAL/IMPROVEMENT REQUEST  

(Architectural Guidelines 4.0 – 4.19) 

INSTRUCTIONS:  NO  WORK  IS  TO  BE  SCHEDULED  OR  STARTED  UNTIL  WRITTEN  APPROVAL  HAS  
BEEN RECEIVED FROM THE COMMUNITY STANDARDS COORDINATOR OR COMMUNITY MANAGER/AGENT 

 
Lot # ______________ Owner __________________________________ Phone # ____________________________ 
 
Address __________________________________________________ Email  _______________________________ 

 
Choose Request Items: 
□ Screen Security Doors & Courtyard Gates (4.1) □ Screen Replacements (4.11) 

□ Side Gate Slats/Screening (4.2) □ Window Replacements (4.12) 

□ Flood Lights/Security Lights (4.3) □ Painting Exterior of Residence (4.13) 

□ Garage Door Louvered Vents (4.4) □ Roof Repairs (4.14) 

□ Rain Gutters (4.5) □ Ground Cover (4.15) 

□ House Numbers (4.6) □ Signs (4.16) (Exhibits C and D) 

□ Exterior Decorative Lights (4.7) □ Satellite Dish / Antenna (4.17) (Exhibit G) 

□ Storage Sheds (4.8) □ Basketball Goals (4.18) 

□ Driveway/Walk/Patio/Courtyard Coatings (4.9) □ Play Structures (4.19) 

 □ Plant Removal/Replacement (4.10) □ Other  
 

Work to be Done (Describe details, attach plot plans, specifications, drawings, pictures, commercial data etc. per 
instructions in Architectural Standards):    

 
 

 

 

Materials to be Used (Indicate type of Materials & provide samples where required):   
 
 

 

 

Color to be Used (Indicate Color where required):_   
 

Plants to be Used (Indicate type of plants & include a placement diagram - See Approved Plant List – Exhibit E1-E3): 

  
 

 

Contractor (Name / License # / Phone # - if applicable):   

For additional comments & information attach separate sheet. 
 

Indicate dates work is to be STARTED: COMPLETED:     
 

I/we agree to abide by the requirements stated in the Arch. Guidelines (4.0-4.19). I am aware that any deviation from these 
standards will constitute a violation and will make this approval null and void. Action can be taken by the Association per CC&R’s 
Article XIII, Section 2. This Pre-Approved Standard Request must be completed within ninety (90) days unless the Architectural 
Committee grants an extension time. 

 
 
 

 

Homeowner(s) Signature(s) Date 
 
 
 

 

Community Manager/Agent / Community Standards Coordinator Date 
 

Homeowner Notified:  _____________________________________________________________________________________________________________________________________________________ 

Exhibit A 
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CUSTOM ARCHITECTURAL CHANGE/IMPROVEMENT REQUEST  
(Architectural Guidelines 5.1 – 5.21) 

INSTRUCTIONS: NO WORK IS TO BE SCHEDULED OR STARTED UNTIL WRITTEN APPROVAL HAS BEEN RECEIVED 
FROM THE ARCHITECTURAL COMMITTEE. THIS FORM AND REQUIRED INFORMATION MUST BE SUBMITTED 
SEVEN (7) DAYS BEFORE THEIR SCHEDULED MEETING. 

 
Lot # ______________ Owner __________________________________ Phone # ____________________________ 
  
Address __________________________________________________ Email  _______________________________ 
 
Choose Request Items: 

□ Flag Display Guidelines (5.2) □ Building Additions(Including Guest Houses 5.12) 

□ Major Landscaping Plan (5.3) □ Gazebo/Pergola (5.13) 

□ Trees, Shrubbery, Plants (5.4) □ Awnings/Retractable Awnings (5.14) 

□ Ground Cover (5.5) □ Roll Down Screening & Shades (5.15) 

□ Ornaments & Decorations (5.6) □ Patio Alterations/Additions/Enclosures (5.16) 

□ Patio Furniture (5.7) □ Concrete Work (5.17) 

□ Trellis/Arbors (5.8) □ Solar Energy Devices (5.18) 

□ Residential Walls/Fences (5.9) □ Air Conditioners/Heat Pumps/Coolers (5.19) 

□ Community Walls/Fences (5.10) □ Window Film (5.20) 

□ Side Gate Modifications (5.11) □ Roof Replacement Guidelines (5.21) 

□ Other □  Other 
 
Work to be Done (Describe details, attach plot plans, specifications, drawings, pictures, commercial data etc. per 
instructions in Architectural Standards):    

 
 

 

 

Materials to be Used (Indicate type of Materials & provide samples where required):   
 
 

 

 

Color to be Used (Indicate Color where required):_   
 

Plants to be Used (Indicate type of plants & include a placement diagram - See Approved Plant List - Exhibit E): 

 
 

 
Contractor (Name / License # / Phone # - if applicable):   

For additional comments & information attach separate sheet. 
 

Indicate dates work is to be STARTED: COMPLETED:   
 
 

 

Homeowner(s) Signature(s) Date    ______________________________________________________________________________________________________________________________________________________________________________________________________ 

COMMITTEE USE 
 

    Preliminary Approval (City permit required) Final Approval _Denied    
 

Committee Comments/Special Instructions:    
 
 

 

 

 

Architectural Co-Chairperson Signature: __________________________________ Date: _________  
 

Homeowner Notified:  

 

Exhibit B 
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KINGSWOOD PARKE COMMUNITY SIGNAGE 

RECOMMENDED STANDARDS 

Homeowner Instructions "FOR SALE" signs:  

1 Kingswood Parke Community recommends one (1) "FOR SALE" sign to be displayed.  

2 Instructions for displaying of "FOR SALE" signs are shown below.  
 
"OPEN HOUSE" signs:  

1 Kingswood Parke Community recommends one (1) "OPEN HOUSE" sign to be displayed.  

2 Instructions for the displaying of "OPEN HOUSE" signs are as shown in the Sign Standards Under 4.18, B 
"Real Estate Signs."  
 

GENERAL INFORMATION:  

1 Signs may not be displayed in medians or any other common area, except as outlined above.  
2 "OPEN HOUSE" signs may be displayed only between the hours of 8:00 am and 6:00 pm.  
3 Homeowners may furnish information regarding the sale of their unit to the Community Service Center. Print 
name, address and lot or unit number on the information.  

 
 

 

 

 

 

 

 

 

Exhibit C 
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KINGSWOOD PARKE COMMUNITY SIGNAGE 

RECOMMENDED STANDARDS 

Residents Instructions for Real Estate Agents  

"FOR SALE" signs:  

1. Kingswood Parke Community recommends one (1) "FOR SALE" sign to be displayed.  

2. Instructions for displaying of "FOR SALE" signs are shown below.  
 
"OPEN HOUSE" signs:  

1. Kingswood Parke Community recommends one (1) "OPEN HOUSE" sign to be displayed.  

2. Instructions for the displaying of "OPEN HOUSE" signs are as shown  

in the Sign Standards Under 4.18, B "Real Estate Signs."  

1 Any sign placed in an area other than the one designated, will be immediately removed.  

GENERAL INFORMATION:  

2 "OPEN HOUSE" signs may be displayed only between the hours of 8:00 am and 6:00 pm.  
3 Real Estate Agents are to furnish maps to their prospective buyer/renter. The map should be 

marked noting the unit or units to be sold or rented. A Business card is to be attached to the upper left 
hand corner of the map or Agents name and logo should be shown in this area.  

 

 

 
 

        

 

STREET  
 
Stake Material: Metal (3/8 – ½”) or PVC ( ½” schedule 40)  

 

Exhibit D 

WINDOW DISPLAY 

YARD DISPLAY 

L or U Shaped Stake 2-15” from 
Foundation 

Height/Maximum of 42” 

LOCATION 

At any position between Foundation and 
sidewalk/road 
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Exhibit E3 
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DECLARATION OF ASSUMPTION OF RESPONSIBILITY 

 

Exhibit F 
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AMENDED AND RESTATED BYLAWS 

OF 

KINGSWOOD PARKE COMMUNITY ASSOCIATION 

 

 

ARTICLE I 

NAME AND LOCATION 

 

 The name of the corporation is the KINGSWOOD PARKE COMMUNITY 

ASSOCIATION hereinafter referred to as the “Association”.  The location of the principal office 

of the Association shall be as provided in the Articles of Incorporation or as thereafter amended 

in accordance with Arizona law. Meetings of Members and Directors may be held at such places 

within the State of Arizona, County of Maricopa, as may be designated by the Board of 

Directors. 

 

ARTICLE II 

DEFINED TERMS 

 

 The words and terms used herein shall be deemed to have the same meanings as are given 

those words and terms in that certain CERTIFICATE OF AMENDMENT AND AMENDED 

AND RESTATED MASTER DECLARATION OF COVENANTS, CONDITIONS AND 

RESTRICTIONS FOR KINGSWOOD PARKE recorded on January 30, 1998 as Recording 

Number 98-0071694 in the office of the County Recorder of Maricopa County, Arizona (the 

“Declaration”), as the same may be from time to time amended. 

 

ARTICLE III 

MEETING OF MEMBERS 

 

 Section 1. Annual Meetings.  An Annual Meeting of the Members of the Association 

shall be held at least once every fourteen (14) months at such time and place within the state of 

Arizona as is determined by the Board. 

 

 Section 2. Special Meetings.  Special Meetings of the Members may be called at any 

time by the President or by a Majority of the Board of Directors, or upon written request of the 

Members who are entitled to vote one-tenth (1/10) of all of the votes of the membership. 

 

 Section 3. Notice of Meetings.  Written notice of each meeting of the Members shall 

be given by, or at the direction of, the Secretary or person authorized to call the meeting, by 

delivering a copy of such notice not less than ten (10) days or more than fifty (50) days before 

such meeting to each Member entitled to vote thereat, addressed to the Member’s address last 

appearing on the books of the Association or supplied by such Member to the Association for the 

purpose of notice.  Such notice shall specify the place, day and hour of the meeting and, in the 

case of a special meeting, the purpose of the meeting.  By attending a meeting, a member waives 

any right he or she may have had to object to the meeting on the basis that the proper notice of 

the meeting was not given in accordance with these Bylaws or the Arizona statutes.  

Notwithstanding the foregoing, meetings called for the purpose of increasing the Maximum 



2 
 

Annual Assessment or levying a Special Assessment must be noticed as required in the 

Declaration. 

 

 Section 4. Quorum.  The presence at the meeting of Members, in person or by 

absentee ballot, entitled to cast one-tenth (1/10) of the votes of the membership shall constitute a 

quorum for any action except as otherwise provided in the Articles of Incorporation, the 

Declaration, or these Bylaws.   

 

 Section 5. Method of Voting.  At all meetings of the Members a vote may be cast in 

person or by absentee ballot and the Board may allow for voting by some other form of delivery.  

Votes may be cast by any electronic method permitted by Arizona law. 

 

ARTICLE IV 

BOARD OF DIRECTORS; SELECTION; TERM OF OFFICE 

 

 Section 1. Number.  The Board shall manage and govern the affairs of the 

Association.  The Board shall consist of an odd number between three (3) and eleven (11) 

Directors as determined from time to time by resolution of the Board of Directors or by approval 

of a majority of the Members voting on the matter at a meeting of the Members.  All Directors 

must be Members of the Association.  Directors shall be elected by the Members at the Annual 

membership meetings. 

 

 Section 2. Nomination. Nominations for election to the Board may be made by 

Members, by the Board of Directors and if appointed by the Board, by a nominating committee.  

Nominations shall be made in accordance with a procedure established by the Board of 

Directors. 

 

 Section 3. Term of Office.  It is the intent of the Association to have Directors serve 

two (2) year, staggered terms.  At each annual meeting, the Members shall elect the number of 

directors as is appropriate to replace those directors whose terms have expired and to maintain 

staggered terms for the Directors for a term of two (2) years each. Notwithstanding the 

foregoing, the Board may cause some Directors to be elected for less than two (2) years to 

maintain staggered terms. 

  

 Section 4. Resignation, Removal and Vacancies.  A Director may resign at any time 

by giving written notice of such resignation to the Board, the President, or management agent. 

Such resignation shall take effect at the time of receipt of such notice or at any later time 

specified therein.  The acceptance of such resignation shall not be necessary to make it effective.  

Any Director may be removed with or without cause at a special Members’ meeting called for 

such purpose, by a vote of the Members of the Association, in accordance with Arizona law 

regarding the removal of Directors.  In the event a Director is absent from three (3) consecutive 

regular meetings of the Board of Directors, the Board may declare the office of such Director to 

be vacant.  In the event of the death, resignation or removal of a Director, the successor shall be 

selected by the remaining members of the Board and such successor shall serve for the unexpired 

term of the predecessor. 
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 Section 5. Compensation.  No Director shall receive compensation for any service he 

or she may render to the Association in such capacity. However, any Director may be reimbursed 

for his or her actual expenses incurred in the performance of his or her duties as a Director.  No 

person may receive salary, compensation or wages for any services they may render to the 

Association for one year after ceasing to be a Director. 

 

ARTICLE V 

MEETINGS OF DIRECTORS 

 

 Section 1. Regular Meetings.  Regular meetings of the Board of Directors shall be 

held at such time and place as shall be determined from time to time by a majority of the 

Directors. Notice of the time and place of regular meetings of the Board of Directors shall be 

given to each Director, personally or by mail, e-mail, telephone, or other legally-recognized 

electronic means at least forty-eight (48) hours prior to the day named for the meeting.  Notice of 

regular meetings of the Board shall be given to Members at least forty-eight (48) hours in 

advance of the meeting by newsletter, conspicuous posting, or any other reasonable means as 

determined by the Board of Directors.  The failure of any Member to receive actual notice of a 

meeting of the Board does not affect the validity of any action taken at that meeting. 

 Section 2. Special Meetings.  Special meetings of the Board of Directors may be 

called to discuss business that cannot be delayed until the next regular Board meeting and the 

minutes of such special meeting must state the reason necessitating the special meeting.  Special 

meetings of the Board of Directors shall be held when called by the President or by any two 

Directors, after not less than forty-eight (48) hours notice to each Director, given personally or 

by mail, e-mail, telephone, or other legally-recognized electronic means, unless emergency 

circumstances necessitate a meeting before forty-eight (48) hours notice can be given.  Such 

notice shall specify the time and place of the meeting and the nature of any special business to be 

considered.  Notice of special meetings of the Board shall be given to Members at least forty-

eight (48) hours in advance of the meeting by newsletter, conspicuous posting, or any other 

reasonable means as determined by the Board of Directors, unless emergency circumstances 

necessitate a meeting before forty-eight (48) hours notice can be given. 

 

 Section 3. Waiver of Notice.  Before, at or after any meeting of the Board any 

Director may, in writing, waive notice of such meeting and such waiver shall be deemed 

equivalent to the giving of such notice.  Attendance by a Director at any meeting of the Board 

shall be a waiver of notice by him of the time and place thereof.  

  

 Section 4. Quorum.  A majority of the number of Directors shall constitute a quorum 

for the transaction of business.  Every act or decision done or made by a majority of the 

Directors present at a duly held meeting at which a quorum is present shall be regarded as the act 

of the Board. 

 

 Section 5. Means of Participation.  Meetings of the Board of Directors may be held 

by means of telephone conference or other similar communications equipment by means of 

which all persons participating in the meeting can hear each other, and participation at such 

meeting shall constitute presence in person at the meeting.  Furthermore, for any Board meetings 
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open to the Members, the means of communication must also allow Members to hear all parties 

who are speaking during the meeting. 

 

 Section 6. Agenda.  An agenda will be available to all Members attending a Board 

meeting. 

 

 Section 7. Action Taken Without a Meeting.  Unless otherwise expressly restricted 

by statute, the Declaration, the Articles, or these Bylaws, the Directors shall have the right to 

take any action in the absence of a meeting which they could take at a meeting by obtaining the 

written approval of all the Directors. Any action so approved shall have the same effect as 

though taken at a meeting of the Directors. 

 

 Section 8. Open Meetings and Executive Sessions.  Unless the Board or a committee 

is permitted by Arizona law to hold a closed meeting or a closed executive session for portions 

of a meeting, all meetings of the Board of Directors and all regularly scheduled meetings of 

committees of the Association shall be open to the Members. At any open meeting of the Board 

of Directors, Members will be entitled to speak before the Board takes formal action on an item 

under discussion in addition to any other opportunities to speak.  The Board of Directors may 

meet in closed session to discuss the following: 

 

  (a) Legal advice from an attorney for the Board or the Association; 

 

  (b) Pending or contemplated litigation; 

 

  (c) Personal, health, or financial information about an individual Member of 

the Association, an individual employee of the Association, or an individual employee of a 

contractor for the Association;  

 

  (d) Matters relating to job performance of, compensation of, health records of, 

or specific complaints against an individual employee of the Association, or an individual 

employee of a contractor of the Association who works under the direction of the Association;  

 

  (e) An Owner’s appeal of any violation cited or penalty imposed by the 

Association except on request of the affected Owner that the meeting be held in an open session; 

and 

 

  (f) Any other matters for which the law allows the Board to meet in executive 

session. 

 

ARTICLE VI 

POWERS AND DUTIES OF THE BOARD OF DIRECTORS 

 

 Section 1. Powers.  The Board of Directors shall have power to: 

 

  (a) adopt and publish rules and regulations governing all aspects of the 

Association's rights, activities and duties, including, but not limited to, the use of the Common 
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Areas, the personal conduct of the Members and their guests, and any other matters contemplated 

by the Declaration or Articles and to establish penalties for the infraction thereof; 

 

  (b) suspend a Member’s voting rights and right to use the recreational 

facilities located on the Common Areas during any period in which such Member shall be in 

default in the payment of any assessment levied by the Association. Such rights may also be 

suspended (i) for a period not to exceed sixty (60) days for infraction of the Declaration, a Tract 

Declaration or the Kingswood Parke Rules and Architectural Guidelines and (ii) for successive 

60-day periods if any such infraction is not corrected during any prior 60-day suspension period; 

 

  (c) exercise for the Association all powers, duties and authority vested in or 

delegated to this Association and not reserved to the membership by other provisions of these 

Bylaws, the Articles or the Declaration; 

 

  (d) employ a manager, independent contractors, or such other employees as 

they deem necessary and to prescribe the duties of such person; 

 

  (e) provide for the indemnification of its Officers, Committee Members and 

Directors; and 

 

  (f) impose charges for the late payment of assessments and, after notice and 

an opportunity to be heard, impose reasonable monetary penalties upon Owners for violations of 

the Declaration, Articles, Bylaws, Architectural Guidelines or Kingswood Parke Rules. 

 

 Section 2. Duties.  It shall be the duty of the Board of Directors to: 

 

  (a) cause to be kept a complete record of all of its acts and corporate affairs; 

 

  (b) elect and remove the officers of the ASSOCIATION as hereinafter 

provided and to supervise all officers, agents and employees of this ASSOCIATION, and to see 

that their duties are properly performed; 

 

  (c) as more fully provided in the Declaration, to: 

 

   (1) prepare and adopt the annual budget, to fix the amount of the 

Annual Assessment and other Assessments chargeable against each Lot or Parcel, and to levy 

and collect Assessments as provided in the Declaration; and  

 

   (2) take such action, as and when the Board deems such action 

appropriate but after notice as provided in the Declaration, to foreclose the Assessment Lien 

against any property for which Assessments are not paid and/or to bring an action at law against 

the Member personally obligated to pay the same.  

 

  (d) issue, or to cause an appropriate officer to issue, upon demand by any a 

lienholder, escrow agent, Owner or person designated by an Owner, a certificate in writing 

signed by an officer of the Association setting forth whether the assessments on a specified Lot 
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have been paid. A reasonable charge may be made by the Board for the issuance of these 

certificates. Such certificate will be provided within the time period required by law.  Such 

certificates shall be conclusive evidence of payment of any Assessment therein stated to have 

been paid; 

 

  (e) procure and maintain adequate (not less than ONE MILLION DOLLARS 

($1,000,000.00)) liability and hazard insurance on property owned by the Association and to 

procure and maintain officers and directors liability insurance and any other insurance deemed 

appropriate; 

 

  (f) cause all officers or employees having fiscal responsibilities to be bonded 

or insured, as it may deem appropriate;  

 

  (g) cause the maintenance responsibilities of the Association set forth in the 

Declaration to be performed; 

 

  (h) enforce, as and when the Board deems such action appropriate, the 

provisions of the Declaration, Articles, Bylaws, Architectural Guidelines, and Kingswood Parke 

Rules by all legal and equitable means permitted by law; and  

 

  (i) keep books with detailed accounts of all receipts and expenditures.  

 

ARTICLE VII 

 

OFFICERS AND THEIR DUTIES 

 

 Section 1. Enumeration of Offices.  The officers of this Association shall be a 

President and Vice President, who shall at all times be members of the Board of Directors, a 

Secretary, a Treasurer and such other officers as the Board may from time to time by resolution 

create.  

 

 Section 2. Election of Officers.  To the extent practicable, the election of officers 

shall take place at the first meeting of the Board of Directors following each annual meeting of 

the Members.  

 

 Section 3. Term.  The officers of this Association shall be elected annually by the 

Board and each shall hold office for one (1) year or until his successor shall have been elected 

and qualified, unless he shall be removed or otherwise disqualified to serve.  

 

 Section 4. Special Appointments.  The Board may elect such other officers as the 

affairs of the Association may require, each of whom shall hold office for such period, have such 

authority, and perform such duties as the Board may from time to time to determine.  

 

 Section 5. Resignation and Removal.  Any officer may be removed from office with 

or without cause by the Board. Any officer may resign at any time by giving written notice to the 

Board, the President or the Secretary. Such resignation shall take effect on the date of receipt of 
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such notice or at any later time specified therein and, unless otherwise specified therein, the 

acceptance of such resignation shall not be necessary to make it effective.  

 

 Section 6. Vacancies.  A vacancy in any office may be filled by appointment by the 

Board. The officer appointed to such vacancy shall serve for the remainder of the term of the 

officer replaced.  

 

 Section 7. Multiple Offices.  The offices of Secretary and Treasurer may be held by 

the same person. No person shall simultaneously hold more than one of any of the other offices 

except in the case of special offices created pursuant to Section 4 of this Article.  

 

 Section 8. Duties.  Except as otherwise provided by resolution of the Board and 

except to the extent such duties are delegated to a manager, the duties of the officers are as 

follows: 

 

  (a) President:  The President shall preside at all meetings of the Board of 

Directors; shall see that orders and resolutions of the Board are carried out; shall sign all notes, 

leases, mortgage, deeds and other written instruments on behalf of the Association, and shall 

have general and active management of the business of the Association.  

 

  (b) Vice President:  The Vice President shall act in the place and stead of the 

President in the event of his or her absence or inability or refusal to act and shall exercise and 

discharge such other duties as may be required of him or her by the Board.  

 

  (c) Secretary:  The Secretary shall record the votes and keep the minutes of all 

meetings and proceedings of the Board and of the Members; keep the corporate seal of the 

Association (if any) and affix it on all papers requiring said seal; serve notice of meetings of the 

Board and of the Members; keep appropriate current records showing the Members of the 

Association together with their addresses; and perform such other duties as required by the 

Board.  

 

  (d) Treasurer:  The Treasurer shall receive and deposit in appropriate bank 

accounts all monies of the Association and shall disburse such funds as directed by resolution of 

the Board of Directors; shall sign all checks of the Association; shall keep proper books of 

account; shall prepare an annual budget and statement of income and expenditures to be 

presented to the membership at its regular annual meeting; and, in general, perform all the duties 

incident to the office of treasurer.  

 

 Section 9. Compensation.  Officers who are not Directors may receive compensation 

as determined by the Board.  

 

ARTICLE VIII 

COMMITTEES 

 

 The Board shall appoint an Architectural Committee that shall be composed of at least 

three members, as provided in the Declaration and in accordance with Arizona law.  The Board 
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of Directors may appoint various other committees as deemed appropriate in carrying out the 

purposes of the Association.  All committees shall be responsible for carrying out the duties and 

responsibilities which have been established by the Board and no committee may take action 

which exceeds its responsibilities.  Each committee shall operate in accordance with any terms, 

limitations, or rules adopted by the Board of Directors.  Notice for Committee meetings will be 

given in the same manner as notice for Board meetings.  The Board will appoint a Chairperson 

who will be responsible for reporting all Committee activities to the Board on a monthly basis 

prior to the regular meeting of the Board.  

 

ARTICLE IX 

BOOKS AND RECORDS 

 

The books, records and papers of the Association, including, but not limited to the 

Declaration and Bylaws, membership register, books of account, and minutes of meetings of the 

Members, the Board, and committees, shall be made available for inspection by any Member or 

any person designated by the member in writing as the Member's representative during 

reasonable business hours within ten (10) business days of such request.  Each Member may also 

purchase copies of the Association records within ten (10) business days of such request for a 

reasonable price, not to exceed any limit imposed by law.  Notwithstanding the foregoing, the 

following are not subject to inspection by any party other than the Board of Directors, its 

management agent, if any, and its attorneys and accountants, as necessary and appropriate: 

 

(a) Privileged communication between an attorney for the Association and the 

Association, including, but not limited to, legal advice from an attorney for the Board or the 

Association; 

 

(b) Pending litigation; 

 

(c) Meeting minutes or other records of a closed executive session of the 

Board held in accordance with Arizona law; 

 

(d) Personal, health or financial information about an individual Member of 

the Association, an individual employee of the Association, or an individual employee of a 

contractor for the Association; 

 

(e) Records relating to job performance of, compensation of, health records 

of, or specific complaints against an individual employee of the Association or an individual 

employee of a contractor of the Association who works under the direction of the Association;  

 

 (f) Financial and other records of the Association if disclosure would violate 

any state or federal law; and 

 

 (g)  Any other records which may be withheld pursuant to the law. 

 

Notwithstanding the foregoing, every Director shall have the right at any reasonable time to 

inspect all books, records, and documents of the Association and the physical properties owned 






































































































	Guidelines working no exhitits.pdf
	ACC Standard
	ACC Custom
	25
	26
	E1
	E2
	E3
	29
	30

